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TIPS FOR USING ARTIFICIAL INTELLIGENCE 

 

 Don’t be afraid of using AI 

 It is a tool – a starting point for your critical thinking and creativity 

 AI is an idea generator – not a final product 

 AI doesn’t lessen the amount of work, but can “smooth” your results 

 You are responsible for your job search materials, do not use AI suggestions without consideration 
 

 Begin with the end in mind 

 Be very specific in requests (e.g., “accountant” vs “entry level accounting”) 

 Use multiple prompts 

 AI language can be detected; don’t plagiarize AI or just copy/paste 
 

A.I. TERMS  

 
Here are some common terms in AI along with their acronyms: 
 
**AI** – Artificial Intelligence: The simulation of human intelligence by machines. 
**ML** – Machine Learning: A subset of AI that enables machines to learn from data without being explicitly programmed. 
**DL** – Deep Learning: A subset of machine learning that uses neural networks with many layers. 
**NLP** – Natural Language Processing: A branch of AI that focuses on the interaction between computers and humans 
using natural language. 
**CV** – Computer Vision: The field of AI that enables machines to interpret and make decisions based on visual data. 
**MSU** - “Make Stuff Up” – AI systems are prone to mistakes, omissions, and exaggerations. Always confirm the 
information provided using other sources.  

 

WEBSITES FOR ARTIFICIAL INTELLIGENCE PLATFORMS AND INFORMATION FOR JOB SEARCHING 

 
ChatGPT https://chatgpt.com/    - Browser and OS neutral 
ChatGPT is a chatbot and virtual assistant developed by OpenAI and launched on November 30, 2022. Based on large 
language models, it enables users to refine and steer a conversation towards a desired length, format, style, level of detail, 
and language. (Wikipedia)   
 
Co-Pilot https://copilot.microsoft.com/  
Microsoft Copilot leverages the power of AI to boost productivity, unlock creativity, and helps you understand information 
better with a simple chat experience. 
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Perplexity.ai  https://www.perplexity.ai/  
Perplexity AI is an AI-powered research and conversational search engine that answers queries using natural language 
predictive text. Launched in 2022, Perplexity generates answers using sources from the web and cites links within the text 
response. 
 
AI Detectors: 
Scribbr: https://www.scribbr.com/ai-detector/ 
Turnitin: https://www.turnitin.com/  
Copyscape: https://www.copyscape.com/  
Plagscan: https://www.plagscan.com/en/  

 

GENERAL WEBSITES FOR JOB SEARCH TIPS, JOB POSTINGS, TRAINING 

 
AARP: https://www.aarp.org/work/job-search/ 
Career Builder:  www.careerbuilder.com 
Columbus Metropolitan Library computer courses: https://events.columbuslibrary.org/events  
LinkedIn Learning/Columbus Metro Library: https://www.columbuslibrary.org/research     
Indeed:  www.indeed.com 
LinkedIn: https://www.linkedin.com/jobs/ 
 
Ohio Means Jobs:  https://jobseeker.ohiomeansjobs.monster.com/ 
Ohio Means Jobs Franklin County Ohio:  http://omjcfc.org/  
Opportunities for Ohioans with Disabilities (State of Ohio):  http://ood.ohio.gov/  
Volunteering:  www.VolunteerMatch.org    
 ZipRecruiter: https://www.ziprecruiter.com/ 

 

CONTACT INFORMATION FOR LOCAL/STATE/NATIONAL CHAMBERS AND WORKFORCE ORGANIZATIONS 

 
BLS Occupational Outlook Handbook:  www.bls.gov/ooh 
Columbus Chamber: https://columbus.org/ 
ECDI – Economic & Community Development Institute: https://www.ecdi.org/  
National Association of Women Business Owners: https://www.nawbo.org/  
Ohio Small Business Development Centers: https://clients.ohiosbdc.ohio.gov/  
O*NET Resource Center:  www.onetcenter.org  
Ohio Chamber of Commerce: https://ohiochamber.com/  
List of all chambers of commerce in Ohio: https://www.officialusa.com/stateguides/chambers/ohio.html 
SCORE (Senior Core Of Retired Executives): https://www.score.org/   
U. S. Bureau of Labor Statistics:   www.bls.gov 

 

ARTICLES ON ARTIFICIAL INTELLIGENCE 

 
https://apnews.com/article/seniors-artificial-intelligence-deepfake-education-classes-bc30958c273af7c79bfe77d321617738  
 
https://www.aarp.org/pri/topics/work-finances-retirement/employers-workforce/workforce-trends-older-adults-artificial-intelligence/  
 
https://www.morningstar.com/news/business-wire/20240725864404/ziprecruiter-introduces-new-tools-to-simplify-the-job-search 
 
https://www.aarp.org/home-family/personal-technology/info-2023/chatgpt-questions-answered.html?cmp=KNC-DMP-PRSNLTECH-
PersonalTech_Innovation_NonBrand_Exact-54245-Bing-ChatGPTQandA-Exact-
NonBrand&&msclkid=1bde90222a801049b806f6e5fbccc905&utm_source=bing&utm_medium=cpc&utm_campaign=PersonalTech_Inno
vation_NonBrand_Exact&utm_term=what%20is%20ai%20chat%20bot&utm_content=ChatGPT%20Q%20and%20A&gclid=1bde90222a80
1049b806f6e5fbccc905&gclsrc=3p.ds  
 
https://www.zdnet.com/article/chatgpt-vs-microsoft-copilot-vs-gemini-which-is-the-best-ai-chatbot/  
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